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GRADE 10                                                        NAME:                                       SECTION:


I. Multiple Choice
               Identify the choice that best completes the statement or answers the question.

____	1.	Documents created in PowerPoint are called ____.
	a.
	slidesheets
	c.
	presentations

	b.
	transparencies
	d.
	datashows




____	2.	____ view gives you an overall picture of your presentation by displaying your slides as thumbnails.
	a.
	Slide
	c.
	Normal

	b.
	Outline
	d.
	Slide Sorter




____	3.	In ____ view, the current slide fills the whole computer screen. You use this view when you present the show to your audience.
	a.
	Slide Show
	c.
	Slide Sorter

	b.
	Normal
	d.
	Slide




____	4.	To move to the last slide in the presentation in Normal view, press ____.
	a.
	Enter
	c.
	the spacebar

	b.
	Ctrl + End
	d.
	none of the above




____	5.	A PowerPoint design template specifies ____.
	a.
	a color scheme
	c.
	backgrounds

	b.
	text formats
	d.
	all of the above




____	6.	The ____ pane allows you to see the slide as it will appear in your presentation.
	a.
	Outline
	c.
	Slide

	b.
	Notes
	d.
	Normal






____	7.	When your presentation includes more than once slide, ____ appear in the window so you can move through the presentation using the mouse.
	a.
	status bars
	c.
	slide levers

	b.
	scroll bars
	d.
	all of the above




____	8.	You use the ____ pane in Normal view to organize the content of your presentation.
	a.
	Slide Number
	c.
	Notes

	b.
	Organization
	d.
	Outline




____	9.	To navigate through a presentation slide by slide in Normal view, you can click the ____ button.
	a.
	Next Slide
	c.
	Go To Slide

	b.
	Previous Slide
	d.
	Both a and b




____	10.	Placeholders in a slide layout provide placement guides to add ____ to a slide.
	a.
	text
	c.
	tables

	b.
	graphics
	d.
	all of the above




II. Complete each statement with the words given below:
                  
               (Speaker notes, Hide slide, Design Template, Placeholders, Ctrl)


	11.	In any new presentation, PowerPoint provides ___________________ for easy insertion of text and graphics in slides.

	12.	You can create ____________________ in PowerPoint to provide reminders of what you want to emphasize in the presentation or to include dialog you want to use when you present the slide show to an audience.


	13.	A(n) _________________________ provides a preformatted slide design with colors, styles, and layouts.



	14.	To select multiple slides to move, copy, or delete, even if they are not together in the presentation, hold down the ____________________ key as you click each slide to include in the selection.
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	15.	If you don’t want a slide to appear when you run a presentation, you can select the ____________________ command from the Slide Show menu.
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Answer Section

MULTIPLE CHOICE

	1.	ANS:	C	PTS:	1	REF:	389

	2.	ANS:	D	PTS:	1	REF:	393

	3.	ANS:	A	PTS:	1	REF:	393

	4.	ANS:	B	PTS:	1	REF:	392

	5.	ANS:	D	PTS:	1	REF:	395

	6.	ANS:	C	PTS:	1	REF:	391

	7.	ANS:	B	PTS:	1	REF:	390

	8.	ANS:	D	PTS:	1	REF:	391

	9.	ANS:	D	PTS:	1	REF:	391

	10.	ANS:	D	PTS:	1	REF:	398

COMPLETION

	

	11.	ANS:	placeholders

PTS:	1	REF:	394

	12.	ANS:	speaker notes

PTS:	1	REF:	395

	

	13.	ANS:	design template

PTS:	1	REF:	394

	

	14.	ANS:	Ctrl

PTS:	1	REF:	399

	

	15.	ANS:	Hide Slide

PTS:	1	REF:	402
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